New York State 


Testing Program 


2020 Grades 6-8 
English Language Arts 
Computer-Based Tests 


Teacher's Directions 
March 24-31, 2020 


02 10) and 8  F 


THE UNIVERSITY OF THE STATE OF NEW YORK 
Regents of The University 


BETTY A. ROSA, Chancellor, B.A., M.S. in Ed., M.S. in Ed., M.Ed., Ed.D. ............ Bronx 

T. ANDREW BROWN, Vice Chancellor, B.A., J.D. ...ccccccccsssssssessseesseseseseseceeeeeeeeeeees Rochester 
ROGER TILLES:'B Ag; b Ds ccsssssctavcosssassavcutocssdatendes sevcsteavenauddssecssacsaiesitincstactsancevesasvins Manhasset 
LESTER W., YOUNG, JR;,,B:S.; MiSz, EQ: Dccceesecviscccinsanxsdececenusticeesest ag dicieeesgecedexvesis Beechhurst 
CHRISTINE 'D: CEA, iB:A.,. MA:, PAD ..cesesdoce tens. ei eee ee ede Staten Island 
WADE S. NORWOOD, B.A. ......ccccssessceeececensseeeeeceseesseeceeceaeaeseeeeeseauaeseeeeeaeauseeeeeeeanaes Rochester 
KATHLEEN. Mi::GASHIIN BS: MUS:, EG: Dy wescdccercts 0 detec cectiectticeesdance eels. Brooklyn 
JAMES E. COTTRELL, B.S., M.D. ........ccccccsscseceecececcecsssscseeaeeeeceeeeeeceeseeseesseaaeaeeeeeeaeess New York 
JOSEPHINE VICTORIA FINN, BiAt;.J Ds sececesced sd eved cteevseetecteceeetegesixeexs qtebaeeeedeceeneesecis Monticello 
JUDITH:CHIN, MiSi iW Ede. csccccseccsevesessedseeceeccdevestesvecesssaseedeneeesaaededexeusceseeeccstedeneeesc2 Little Neck 
BEVERLY L. OUDERKIRK, B.S. in Ed., M.S. in Ed. ..........ccccesessesseceeeeeeeeeeesesessneseaeees Morristown 
CATHERINE COLLINS, R.N., N.P., B.S., M.S. in Ed., Ed.D. .........cccececeecseceeeeeeseeeeeeees Buffalo 
NAN EILEEN MEAD, B.A, ......cccccccccceccesseeseeceeeceseeeeceseeesesaaaaeceseeeeeeeesessesesaaeaeseeeeesess Manhattan 
ELIZABETH S. HAKANSON, A.S., M.S., C.A.S. ..ccccccesssssesssceeceeeeeeeeeeessesssaasaeeeeeeeeess Syracuse 
LUIS O. REYES, B.A., M.A., PH.D. ..........c:csccccecceceeeessssssssscaceececceseesesssssscansansecesensaess New York 
SUSAN W: MITTLER; BeS. MUS =) oc: deccesce2devexsevencduxsscenceecesees devices cdedes dectensuxeceeenadsic ese Ithaca 


Interim Commissioner of Education 
SHANNON TAHOE 


Senior Deputy Commissioner, Office of Education Policy 
JoHNn D’Aagati 


Deputy Commissioner, Office of Instructional Services 
KimBerLy WILKINS 


Assistant Commissioner, Office of State Assessment 
STEVEN E. Katz 


Director, Office of State Assessment 
ZACHARY VWARNER 


The State Education Department does n 


fe) 


D 


p 


this publication can be made available 
policy of nondiscrimination should be directed to the Department's Office for Diversity, E 


ew York 12234. 


ovided copyright notices are retained as they appear in these publications. 


ot discriminate on the basis of age, color, religion, creed, disability, marital status, veteran status, national 
igin, race, gender, genetic predisposition or carrier status, or sexual orientation in its educational programs, services and activities. Portions of 
in a variety of formats, including braille, large print, or audio tape, upon request. Inquiries concerning this 


hics, and Access, Room 530, Education Building, Albany, 


eveloped and published under contract with the New York State Education Department by Questar Assessment Inc. Copyright © 2020 by the 
ew York State Education Department. Permission is hereby granted for school administrators and educators to reproduce these materials, 
located online at the Office of State Assessment (http:/Awww.p12.nysed.gov/assessment), in the quantities necessary for their school’s use, 


Table of Contents 


DEGRA COBO assesses ee co ea tcencceneceedncsenescazsnea secs ceceentastsecesasmeascecccccecessasaseescetecctee 1 

STEP ONE: 

Check Your Computer-Based Testing Materials.............::::ccccsssseeessseeeeeseeeeeees 2 
CIN isa? kN steerer oetee Dhaest catia Secu td on otc decencausaadataaioeuaabawueseuageatoasseenssanignentoecawieeis? 2 
Wire tHOniZed MALGRIANS 526555555 s0rc¢nasargesaatooscndesansengdasoccniedssiaagaaasusdusssusaaesuasesdoucaoeennds 2 
PCY Ws SIS asc cnansendhgacatescncatase dies cccwboshawlo Ribuda tended danccadecsdonncactesieiete asoleebenlanigaats 3 
Temporary Absence trom) Testing. ROOM y.222ceseccienccsanetdeivabinnnacnceneeeeneiicendeicetencaeeseeceben 3 
Emergency Evactialion:ot a School Building ssi. ccccccatcciiacieceendntnloushinn deters 3 
SOIC IE MS A IG es cect tee tenes deeb haces ete ucea cence casen eel ateeaneneuneetckens 4 
UU SS cc tetic rede stuees incre a otaces tes edicd sacastac neue deinen ts aieibetak os tanaeeaneomnceesaacen tues aecnomeaatated 4 
ICS 11.911 [0 3 eee ee eee ee ean en Nee eee mn RY Ae el a PR TA 4 
Selon ell ght es] 15 (eee aces coe ae ee eee ete anne ee ener en Creer ne er 4 

STEP TWO: 

Plan Your Computer-Based Testing Schedule .............:ccs:cccessseeeeeeseeeeeeseeeeeees 5 
TESE Oma Sri SCM QUIS yaacs cs ndacchahonsederotbawdsiiaupctaddedianencsiesddagsiecdeadoiagarbdasagbdanegnces 5 
Testing Accommodations for Students with IEPs and 504 Plans ............cccccccceeseeeeees 7 
HS IEA GE [s Rone cut tO a eR REED I DOO OR BORE NE aOR WR et aOR Re? 7 
fae ]u are ese. <1 aH" | 1191 3 eee er eee emer ere feet OEE ene mae Cm Rte ee Or men ome own oe 8 
MVS Beste Ii DS cave ttaciea ec ga vaiensaeicabatcenitebesece Dean dacateteaialeaticnceeboetamtnratsenanmnamcesaebenaueentte: 8 
More Information on Testing Accommodations for Students with IEPs 

ST 4d eo 9/ 39 aio | a re ec ee, ae ee eS oe ee ner eer een eee ce eee 8 
Testing Accommodations for English Language Learners/Multilingual Learners .......... 8 
Computer-Based Testing ACCOMMOAATIONS .............cceeeeeecccceeccseeeseeeeeeeeeeeetstseeeeeeeeees 9 
CIASSROOIN ACCOM UM OAS oc. cie cacebeneaseahacesnecbenestasatcuektavwabennnieaniaiacdaxesuasbbanahecdenents 12 
General Features and Tools of the Nextera™ Test Delivery System .........0:::cceeeeeeeeee 12 

STEP THREE: 

Prepare Your Computer-Based Testing ROOM...........::::::scceeeesesssseeeeeeeesssneeees 13 

STEP FOUR: 

Prepare YOUN SHUG GIVUS visiccdccscissscdsncssunntivsandenscnantonpdenstunaissandensuntstawsneeensncenpeons 14 
PCN TUS assessed seede et acct da cemesg nc Se neam as aesuceduae neds beebnwmnyoneoenedessbeesenbiessoenscewtias 14 
Use Standardized Testing ProceCures ..........ccccccccccccsssseceeeccceecesesseeeeeeeeesenseestaeeeeeeess 14 

STEP FIVE: 

Prepare Computer-Based Testing Materials ...............:::::ccceeeesssseeeeeeeeesssssenes 15 
1a SAD ce 2] ee ee ee eee eee eee een ea eter ee teen oe eee ee ee Sere emer eer 15 
STUCOMELGOIN TIGKBES: 5: deccdshccsssncunssaretarceccseesoncersacredehunenilasdutedohiassnceenetiaeiencaddanecaaens 15 
SESSION PC CESS COE ier Pencrsctesatanencacines cates deieioedunsadoabecnetseladantosnstensnatestaneeteidedaiatnatas le 
PROCTOR: PIN grees seta tecisecece thease xeugnne ee acabdeaauihectn)sesadt aeananitendacgeue nna ieee nde xaasnecaieneacbare: 18 


2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher's Directions 


STEP SIX: 
Administer the 2020 Grades 6-8 English Language Arts 


CONMPUIPEM BASE TES Ess vcsiinscsnxarnocuscantacsenusastasunancodensiansattansnncteddavenssiaxesemiaacnar 19 
Grades G=G— ay hy SOSSION W. censcclcasrecandaladeancadeatanbemnnennndedvondecasmantninsestsadadncmenttansdeys 19 
Grades G-G—Day 2, SOSSION 2 -scrrcscoesensaecececsncwssnarascecsessaeszdnceioncsn state besonedautecesceganats 27 

Appendix A: New York State Practice Tests .........:::cccccsssssessceeeessssssseeeeeeeees A-1 

Appendix B: Suggestions for Creating a Secure Computer-Based 

SERIE Eni VIN OP INE es cscntssiecntisesenracemuccaucusententucnesdenenccsecedsese A-5 

Appendix C: Pausing and Reactivating a Computer-Based Test in 

Nextera™ Test Delivery SySt@mM.........::cccccssseeeseseeeeeseeeeeeeeeeeeees A-6 
ANpPendix:D: Sig Wd SIGi OUT. vccseccccncane sacenvaceconsvingannnis ncantonnenonseandnmmivedeauns A-7 
Appendix E: Roles, Responsibilities, and Permissions in Nextera™ 

Administration System for Computer-Based Testing.........- A-12 
Appendix F: General Features and Tools of the Nextera™ Test Delivery 

3," 5 | | ee PP Te ee rane eee A-14 

Appendix G: Troubleshooting..........::cseccccceseeeeeeeeeeeeeeeseneeeeeeeeeeeseneeeeeeenees A-19 
PIP VBIPV Si Nel ean MOIR. TICK ONS  nccssohe seein sse see steetieecalat sak oiled aa cncaet a neeak teat cuss ea hle A-19 
ISSUGS DURING TESTING icc ci iouiandenancecd xauserangabadecbitneaanouaniewiaadonsieutanewdasennmaniaonnsies A-20 


It is important to read all of Steps One-Five and the pertinent grade-level 
information in Step Six prior to administering the test. 


Test content, student login tickets, Session Access Codes, and 
Proctor PINs must be kept secure. You are not to discuss the test or 
photocopy the student login tickets, as the security of the test 
could be breached. However, school personnel may make photocopies 
of this Teacher's Directions if additional copies are needed. 


2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher's Directions 


Introduction 


The New York State Education Department (NYSED) has a partnership with Questar Assessment Inc. 
(Questar) for the development of the 2020 Grades 3-8 English Language Arts Tests. Teachers from across 
the State work with NYSED in a variety of activities to ensure the validity and reliability of the New York 
State Testing Program (NYSTP). 


The 2020 Grades 6-8 English Language Arts Tests are administered in two sessions on two consecutive 
school days. Students are asked to demonstrate their knowledge and skills in the areas of reading and 
writing. Students will have as much time as they need each day to answer the questions in the test 
sessions within the confines of the regular school day. 


For all three grades, each test consists of multiple-choice (1-point) and short-response (2-point) questions 
and an extended-response (4-point) question. 


Each multiple-choice question is followed by four choices, one of which is the correct answer. Students 
select their responses in the Nextera™ Test Delivery System. The short- and extended-response questions 
require students to type (rather than select) appropriate responses in the Nextera™ Test Delivery System. 


By following the guidelines in this document, you help ensure that the tests are valid, reliable, and 
equitable for all students. A series of instructions helps you follow the steps necessary for administering 
the computer-based tests within the test schedule. 


IMPORTANT DATES 
Computer-Based Testing Dates March 24-31, 2020* 


Computer-Based Testing Make-up Dates March 30-April 3, 2020 


*Each district, charter, religious, or independent school will choose two consecutive school days for the 
primary test administration for each grade of the test within this testing window. 


No one, under any circumstances, including the student, may alter the student's 
responses on the test once the student has handed in their test materials. 
Teachers and administrators who engage in inappropriate conduct with respect 
to administering and scoring State assessments may be subject to disciplinary 
actions in accordance with Sections 3020 and 3020-a of Education Law or to 
action against their certification pursuant to Part 83 of the Regulations of the 
Commissioner of Education. 
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Check Your Computer-Based Testing 
Materials 


To administer these tests, you will need the materials listed below. If any materials are missing, notify your 
school principal. 


For the teacher 


= Computer-Based Tests Teacher’s Directions 


m Student login tickets (See page 15 for step-by-step instructions on how to print student login 
tickets.) 


“Do Not Disturb” sign (not provided) 
Device with Internet access to monitor testing 
Session Access Code (See page 17 for instructions on where to find the Session Access Code.) 


Proctor PIN (provided by School Test Coordinator) 


For each student 
m Student testing device prepared according to the Nextera™ Setup and Installation Guide. 


= One sheet of lined paper, such as loose leaf paper, to use as scratch paper. In addition, for all test 
sessions, the proctor should have on hand a further supply of scratch paper to provide to students 
who request additional sheets during the test session. 
Note: Scratch paper is considered secure material and must be collected and securely destroyed 
after testing. 


@ No. 2 pencils (not provided) 
Security 


The 2020 Grades 6-8 English Language Arts Computer-Based Tests include secure materials. School 
personnel responsible for testing must ensure a secure environment at all times. No section of the tests 
may be discussed with the students before, during, or after administration. You may, however, describe 
the format of the tests and the testing schedule to the students. 


At no time may the contents of the test be reviewed, discussed, or shared through any electronic means. 


Unauthorized Materials 


Students should be under close supervision at all times during the administration of the tests and may 
not use any unauthorized notes, printed materials, tools, or personal electronic devices that might give 
them an unfair advantage on the tests. When students enter the testing room, proctors must ensure that 
students do not bring any unauthorized materials such as those listed above. 


All students are prohibited from bringing personal electronic devices, other than the device on 
which they are taking the test, into a classroom or other location where a State test is being 
administered. Test proctors and school officials shall retain the right to collect and hold any 
prohibited electronic devices, other than the device on which they are taking the test, prior to 
the start of the test administration. 
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Any student observed with any prohibited device while taking a State test must be directed to turn it over 
to the proctor or monitor immediately. To allow for all possible outcomes of procedural due process, the 
student should be allowed to complete the test. The incident must be reported promptly to the school 
principal. If the student had a prohibited device in their possession during the test administration, the 
student's test must be invalidated. No score may be calculated for that student. 


The incident must be promptly reported by the principal, in writing, to the Office of State Assessment 
(OSA) by fax at 518-474-1989 or by e-mail (emscassessinfo@nysed.gov), as is the case for all student- 
related testing irregularities, misadministrations, or other violations of State testing policy and procedures. 


Note: Some students with disabilities may use certain recording/playback devices only if this accommodation 
is specifically required as a provision of the student's Individualized Education Program (IEP) or Section 504 
Accommodation Plan (504 Plan). In addition, a student may be allowed to retain an otherwise prohibited 
personal device in their possession if there is documentation on file at the school from a medical practitioner 
that the student requires such a device during testing. Without this documentation, the general policy on 
communications devices as provided above is in effect, and the school may not allow the student to retain 
any such personal equipment while testing. 


Aid to Students 


Teachers may give students assistance only in the mechanics of taking the test, such as understanding 
access and navigation of the Nextera™ Test Delivery System, or that their resoonses must be entered into 
the Nextera™ Test Delivery System. No one, under any circumstances, may interpret or explain test 
questions to students, nor may anyone review or comment to a student about the correctness or 
sufficiency of the student's response while the test is in progress. In response to inquiries by students 
concerning the meaning or interpretation of test questions, proctors should advise students to use their 
own best judgment. 


Temporary Absence from Testing Room 


No student may be permitted to leave and then return to the testing room during the session of the test 
unless the student is accompanied by a proctor for the duration of their absence from the testing room. 
Information on “Pausing and Reactivating a Paused Test,” should it be necessary, can be found in 
Appendix C of these directions. 


Emergency Evacuation of a School Building 


Evacuation of a school building during a test may be required because of an emergency such as a 
fire alarm or bomb threat. In any situation in which the safety of the students is endangered, the principal 
has full authority to interrupt the test immediately. If it is possible, the students should be kept under 
supervision during the emergency. Then, when work can be resumed safely, allow the students the 
necessary time to complete the test. Following the test, a written report of the circumstances should be 
sent by mail or fax to OSA. (See the section “Reporting Irregularities and/or Misadministrations” in the 
School Administrator’s Manual.) 
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Student Cheating 


Do not permit students to obtain information from or give information to other students in any way 
during the tests. If you suspect that such an attempt has occurred, warn the students that any further 
attempts will result in the termination of their test. If necessary, move the students to another location. If 
these steps fail to end attempts to obtain or give information, notify the principal immediately and 
terminate the students’ tests. At the conclusion of the test session, all suspected cheating must be 
reported to the principal. 


Illness 


If a student becomes ill during a session of the test, the student should be excused until the student is 
well enough to continue. When the student is well enough to complete the test (as long as the testing or 
make-up period has not ended), the student may be given the remaining part of the test. Other 
unadministered sessions of the test should also be administered according to these directions as long as 
the testing or make-up period has not ended. When a student is taking a partially completed session of 
the test, that student must be closely supervised so that they do not go back to previously completed 
questions on the test. (See Appendix C for guidance on how to reactivate a paused test.) 


Proctoring 


Proctors must circulate periodically around the room during the administration of the tests to ensure that 
students are working independently and recording their responses to test questions in the proper manner 
and in the proper place. While circulating around the room, proctors should support students in the 
mechanics of taking the tests and ensure a secure environment is maintained. Proctors should review the 
Review screen with the student to ensure the student has answered all of the questions before the 
student selects Submit test. Proctors may not comment to the student on the correctness or sufficiency of 
any answer. Proctors should not use their own personal communication devices during the test, unless an 
emergency situation arises. 


Note: The proctor need not be concerned if a student submits the test without having first shown the 
Review screen to the proctor. 


Misadministration 


Notify your principal immediately if any session of the test is administered improperly. Examples of 
misadministration include the following: permitting students to have unauthorized tools and engaging in 
other types of nonstandard test administration (for example, cheating). (See the section “Reporting 
Irregularities and/or Misadministrations” in the School Administrator's Manual.) 
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Plan Your Computer-Based Testing 
Schedule 


m The test sessions must be administered in order, on consecutive days. See page 1 for testing and 
make-up dates. 


m Schedule testing to allow sufficient time for instructions and preparations. Plan to read instructions 
to students at a moderate, steady pace. 


= Read the 2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher’s 
Directions in its entirety prior to administering the test. 


m Plan to have school technical support available during testing, including contact information if staff 
is not available to be in the testing room. 


m Avoid testing just after students have had strenuous physical activity 


Test Format and Schedule 


The 2020 Grades 6-8 English Language Arts Computer-Based Tests each consist of two sessions: Session 1 
and Session 2, administered on two consecutive school days. Session 1 contains multiple-choice questions; 
Session 2 contains short-response questions and an extended-response question. 


In Spring 2012, in order to have the data obtained from field test questions better reflect students’ level 
of effort, New York State began embedding multiple-choice questions for field testing within the 
operational tests. For 2020, the embedded questions will occur in Session 1. This means that field test 
questions will be interspersed with operational test questions in this session. The field test questions will 
not count toward the student's final score, but will be used to collect valuable information on how well 
the questions perform and for possible inclusion on future operational tests. Students will not know 
whether a question is a field test question that does not count toward their score or an operational test 
question that does count toward their score. 


Each multiple-choice question is followed by four choices, one of which is the correct answer. Students 
select their responses in the Nextera™ Test Delivery System. The short- and extended-response questions 
require students to type appropriate responses in the Nextera™ Test Delivery System. 


Students who finish the test before other students should check their work. When the student is ready, 
the test responses must be submitted through the Nextera™ Test Delivery System. After a student's test 
responses are submitted, that student may be permitted to read silently. This privilege is granted at the 
discretion of each school. No talking and no other schoolwork is permitted. Once all students complete 
and submit the test, you may end the session. 


For the Spring 2020 tests, there are no time limits. On average, students in Grades 6-8 will need 
approximately 80-90 minutes of working time to complete Session 1 and 90-100 minutes of working 
time to complete Session 2. Some students will take more or less time. Please plan accordingly to allow 
students to complete the test at their own pace. All students who are productively working should be 
allowed to complete the test within the confines of the regular school day regardless of the time 
approximations listed above. These approximations are an estimate that can be used for planning 
purposes only. 
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The following charts provide information about the format of the tests. 


2020 Grade 6 English Language Arts Computer-Based Test 


Day 1, Session 1 |# Reading: 35 multiple-choice questions 


Day 2, Session 2 |# Writing: 6 short-response questions and 1 extended-response question 


2020 Grade 7 English Language Arts Computer-Based Test 


Day 1, Session 1 |™ Reading: 35 multiple-choice questions 


Day 2, Session 2 |# Writing: 7 short-response questions and 1 extended-response question 


2020 Grade 8 English Language Arts Computer-Based Test 


Day 1, Session 1 |™ Reading: 35 multiple-choice questions 


Day 2, Session 2 |# Writing: 7 short-response questions and 1 extended-response question 
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Testing Accommodations for Students with IEPs and 504 Plans 


In general, students with disabilities must be provided with the testing accommodations specified in their 
Individualized Education Programs (IEPs) and Section 504 Accommodation Plans (504 Plans) when taking 
these tests. However, testing accommodations that change the constructs, or what a test is measuring, 
are not permitted on elementary- and intermediate-level State tests. In administering the 2020 Grades 
3-8 English Language Arts Computer-Based Tests to students with disabilities, schools should follow the 
guidelines on testing accommodations provided in the School! Administrator's Manual. 


Test Read 


Both sessions of the test may be read to students whose IEPs or 504 Plans include this accommodation. 
More detailed information about this accommodation can be found on the Office of Special 
Education Department's website (http://www.p12.nysed.gov/specialed/publications/documents/changes- 
in-allowable-testing-accommodations-grade-3-8-ela.pdf). A human reader or the online text-to-speech 
accommodation may be used for these students testing on the computer. 


Read Aloud (by human): For the 2020 Grades 3-8 English Language Arts Tests, the Read Aloud (by 
human) accommodation is available for students testing on computers. The Read Aloud (by human) 
accommodation indicates that all student directions, passages, questions, and multiple-choice answer 
choices will be read aloud by the teacher, except where otherwise indicated within the student's IEP or 
504 Plan. 


Text-to-Speech (TTS): For the 2020 Grades 3-8 English Language Arts Tests, the text-to-speech (TTS) 
accommodation is available for students. The TTS accommodation will read all student directions, passages, 
and questions. Students who have been identified as having the accommodation of TTS will see a toolbar 
when they have logged into the test. The following options are available to them: 


1. Play All 

2. Play Passage 

3. Play Question 
4. Play Answers 


5. Speed Option 


Play All >) Keg | 1x -|: 
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Additionally, if a student wants to hear only a portion of the passage, question, or answer options, the student 
can place the cursor where they want the TTS to begin, right click, and select “Play From Here.” 


Excerpt from My Grandma Talley 


by Nadine Oduor 


“You still frettin' about moving out of state ‘cause of your mama's job?” Grandma 
Talley asked, swiping again at the fly and missing. 


es, ma'am. California's so far away. Going to a new school, making new friends— 
; ot sitting here with you, listening to your stories. 


ings work out, most times better than we expect. You've 
got e with you. Just remember to keep ‘em tucked inside your 


heart.” 


"I wish I could stay with you forever,” I said, tears brimming in my eyes. I turned 
away to stare at a doodlebug digging in the dirt, so Grandma Talley wouldn't see. 


Scoring Student Writing 


Students may not have requirements for use of complete sentences—including correct spelling, grammar, 
capitalization, and punctuation—waived for any constructed-response question on the 2020 Grades 3-8 
English Language Arts Tests. 


Note: Use of a spell checking device is permissible for those students whose IEP or 504 Plan so specifies. 


Use of Scribes 


The use of scribes is an allowable accommodation for the 2020 Grades 3-8 English Language Arts Tests. 
More detailed information about the procedures to follow for the use of scribes may be found in the 
School Administrator's Manual. 


More Information on Testing Accommodations for Students with IEPs 
and 504 Plans 


More detailed information on testing accommodations for students with disabilities can be found on the 
Office of Special Education Department's website (http:/Awww.p12.nysed.gov/specialed/publications/). 


Testing Accommodations for English Language Learners/Multilingual Learners 


Information on accommodations for English Language Learners/Multilingual Learners (ELLs/MLLs) can be 
found in the School Administrator's Manual. Note that testing accommodations may be provided to 
former ELLs/MLLs who were identified as English language proficient based on their scores on one of the 
two most recent administrations of the New York State English as a Second Language Achievement Test 
(NYSESLAT), either Spring 2018 or Spring 2019. 
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Computer-Based Testing Accommodations 


The Nextera™ Test Delivery System includes the following computer-based testing accommodations: 
m# Answer Masking Tool 
m™ Reverse Contrast 
w Initial Page Zoom 


m Text-to-Speech (online only) 


Background Color 


Read Aloud (by human) 


Select Accommodations 
Student Name “est Stucent 


Consent Area ELA 


Use of any of these accommodations must be consistent with the student's IEP or 504 Plan. These options 
need to be identified and coded in the Nextera™ Administration System (Nextera™ Admin) prior to testing. 


Please work with your School Test Coordinator to verify the computer-based testing accommodations are 
selected for the applicable students in Nextera™ Admin before testing begins. 
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Accommodation Description 


Answer Masking Answer Masking is an embedded accommodation that allows for the 
responses to be shaded so the responses do not distract the focus of the 
student from the question. 


Which detail would be most important to include 
n 2 summary of the story? 


(e) Mary Jane notices that her art 
eftovers are gone from the table. 


To reveal a response option, the student clicks on the crossed out 
eye icon next to that option. 

To hide a response option, the student clicks on the eye icon next 
to that option. 


Reverse Contrast Reverse Contrast is an embedded accommodation that changes the color 
of the text and the background for students that have an easier time 
reading white text on a black background. 


Excerpt from My Grandma Talley 


Initial Page Zoom Initial Page Zoom is an embedded accommodation that enlarges the text 
and images on the screen so the student can view or read the text more 
easily. Options available are 100%, 150%, 200%, and 300%. 
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Accommodation Description 
Text-to-Speech Text-to-Speech (online only) is an embedded accommodation that reads all 
(online only) student directions, passages, questions, and the answer choices for 


multiple-choice questions through the device’s speaker. Because of this, 
abc headsets are recommended when using this accommodation. 


abc Text-to-Speech (online only) 
tb) This feature reads the question and, for certain types of 
@) questions, the available answers using a device's speaker 
(headphones are recommended). 


When using this accommodation, ensure the volume on the student’s 
device is on, unmuted, and adjusted prior to launching the secure browser. 


Background The Background Color option is an embedded accommodation that allows 
Color the color of the background to be changed. 


The following color options are available: 


Black-on-pink 
Black-on-blue 
Black-on-green 
Black-on-yellow 


Read Aloud Read Aloud (by human) is a combination of an online- and 
(by human) human-delivered accommodation. A human reads the test, in its entirety, 
to the student from a paper test, and the student enters the responses on 
the computer, except where otherwise indicated within the student’s IEP 
)) or 504 Plan. 


Read Aloud (by human 


This indicates that the student will take the test online, but 
that all or part of the question and answers will be read aloud 
by the teacher. This may not be used with any print variotions or 


offline testing accommodations. 
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Classroom Accommodations 


Accommodations provided to students outside of the Nextera™ Test Delivery System, such as flexibility in 
scheduling or flexibility in setting, must be consistent with the student's IEP or 504 Plan. These options 
need to be identified and coded in Nextera™ Admin before testing begins. 


Please work with your School Test Coordinator to verify classroom accommodations are selected for the 
applicable students in Nextera™ Admin before testing begins. 


Select Accommodations 


Student Name Test Stuce 


ContertArea ELA * 


General Features and Tools of the Nextera™ Test Delivery System 


All students testing on computer have access to general tools and features that are available through the 
Nextera™ Test Delivery System and can help to enhance their test-taking experience. Some features can 
help the student make adjustments to the test-taking environment, such as the zoom tool, which helps 
students to enlarge or minimize text. Other tools help to enhance their test-taking strategies, such as 
highlighters and answer eliminators. As with the paper-based tests, certain tools for students who are 
testing in Math are only available for specific grades and test sessions (e.g., calculators, rulers, and more). 
Please refer to Appendix F: General Features and Tools of the Nextera™ Test Delivery System for 
additional information on the testing tools available to students for computer-based testing. 
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Prepare Your Computer-Based Testing 


Room 


Plan for the distribution and collection of materials. 
Provide a well-lit, well-ventilated, and quiet testing room. 


Each student will need their own device that has been configured for testing. Please work with 
your school administrator to verify the devices are ready for testing. The Nextera™ Setup and 
Installation Guide has detailed instructions for setting up devices for testing. 


Plan seating arrangements. Allow enough space between students to prevent sharing of answers. 
To help prevent communication between students during testing, make sure that each student is 
clearly visible to the proctor at all times. Students must not be permitted to speak to one another 
while the tests are being administered. For additional suggestions for arranging a secure testing 
environment for computer-based testing, see Appendix B. 


A seating chart is recommended in the event that the Internet fails and a student needs to go back 
to a certain device to submit their test at a later time. 


Eliminate distractions such as bells or telephones. 


Completely cover or remove from the walls all charts and blank or completed graphic organizers 
and all board work pertinent to English Language Arts. This includes any such materials that 
pertain to the New York State computer-based testing system tools. 


Place a “Do Not Disturb” sign on the door of the testing room. 


Make sure students’ work spaces are cleared of all unauthorized materials. 
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Prepare Your Students 


m Help students approach the testing in a relaxed, positive way. 


m Explain that the purpose of taking these tests is to find out which concepts have been mastered 
and which need further development. 


m Point out that some questions may be more difficult than others and that, for constructed-response 
questions, partial credit may be given. Encourage and motivate your students to put forth their best 
effort. 


= Be sure students understand the directions and have had the opportunity to practice using the 
Practice Tests, which can be accessed through the Questar Secure Browser or on the web-based 
Question Sampler (https://ny.nextera.questarai.com/tds/#practice). For information on how to 
access the Practice Tests, please see Appendix A. 


m Assist students with test-taking procedures, but be careful not to inadvertently give hints or clues 
that indicate an answer or help eliminate answer choices. Do not assist students with any test 
questions. 


= Encourage students to attempt all questions. Tell them to read each question carefully and make 
their best attempt at answering each one. 


Practice Tests 


Prior to the test window opening, all students taking the 2020 Grades 3-8 English Language Arts Test on 
the computer should have experienced taking practice tests in the Questar Secure Browser or on the 
web-based Question Sampler (https://ny.nextera.questarai.com/tds/#practice) to familiarize themselves 
with testing in this format. It is recommended that schools participating in computer-based testing set up 
time in February and March to get students accustomed to taking the test on computer. For information 
on how to access the Practice Tests, please see Appendix A. 


Use Standardized Testing Procedures 


This test must be administered under standard conditions. Follow the directions carefully. The same test 
administration procedures must be used with all students so that valid conclusions can be drawn from the 
test results. 
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Prepare Computer-Based Testing 
Materials 


Scratch Paper 


Schools that will be administering the English Language Arts Tests with Computer-Based Testing (CBT) 
should prepare to furnish scratch paper to their students for use when taking the tests. At the start of 
each test session the proctor should hand out scratch paper to each student testing on computer. For the 
Grades 6-8 English Language Arts Tests, each student should be given one sheet of lined paper, such as 
loose leaf paper. In addition, for all test sessions the proctor should have on hand a further supply of 
scratch paper to provide to students who request additional sheets during the test session. Students 
testing on computer should also be advised that any work done on this scratch paper will not be counted. 
The scratch paper distributed to students testing on computer must be collected at the end of the session, 
whether used or unused, and securely destroyed. 


Student Login Tickets 


Teachers will need student login tickets for each student to sign in with, a Session Access Code for each 
test session, and a Proctor PIN for students who may pause the test. The information that follows provides 
step-by-step instructions on how to retrieve this information from Nextera™ Admin. 


For each student in your class, verify that you have the correct student login tickets. If you are printing 
the login tickets for your class, follow the steps below. 
m To print the student login tickets, complete the following steps: 


1. Sign in to Nextera™ Admin. For further details on the login process, refer to Appendix D for 
step-by-step instructions to sign in and sign out. 


2. Select Tests from the Tests tab. The Tests page displays. 


DODO Koring 84 | QAI TKTERA TEAM (QAIOT) | Gad EKTPEA TRAM SOMOCE 1 OQAISET) | FLA Cheng 


New York State Grades 3-8 Testing Program # Questar 


HOME STUDENTE~ CLASSES TISTS- ACCOUNTS STUDENT RESPONSES HELP ~ 


Your Profile —_— > ‘ rat's New 
e 2 State 12 
A 


wrertorme to the Mew School Veer! 
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3. Select View for the applicable test. 


New York State Grades 3-8 Testing Program 

HOME STUDENTS ~ CASSIS TESTS « ACCOUNTS ~ STUDENT HESPONSES «HELP ~ 
Tests 

Testing Status for; ELA ,2020 Spring 3-8 | view Fest | 
Piter By Testing Statue Ay , ‘earch 

Ente: all 0 cert of a lesa teacher's Narne or pode. 

Teacher Clas Soneet Test Name Testing \oew Debete 

Test Teacher Sample Caat BA 2039 Sorng 34 nm Pogrest —-~ 
row + © entre: 


4. Select Login Tickets. 


@ Aare to ects lie 


View Test 
You're Viewing: 2020 Spring 3- ELA 
Districts Test Getect Scheet Test Schoo 
Testing Windew 20)0 Sorng 4 ent Cortent Arex 1.4 
Teacher Twat Tescer Chase farce Cue 


Tew Name. 2010 Song SS 
Testing Dates: 17/2019 te 1/2000 


+ 
Sesion 3 Access Code 7179 New Access Code | Stone | Cored | 


5. Select the applicable form. 


What would you like to print? 


Print student authentication credentials:| --Selectan Option- ¥ 


--Select an Option— 
Avery 5160 


Avery 5163 
Student Roster 
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6. Select OK. 


What would you like to print? 


Print student authentication credentials:}| Avery 5160 


—hs 


7. The student login tickets will display. Use the Print function to print the student login tickets. 
Each label includes a student’s name, NYSSIS ID, password, and test name. 


= All student login tickets or labels are secure testing materials and must also be stored in the safe or 
vault if they are printed prior to administration. 


Student0101, Testing Student0102, Testing 
NYSSIS ID: NYSSIS ID: 


Password: Password: 


ELA Spring Operational ELA Spring Operational 


Session Access Code 


m You will need to provide students with a Session Access Code in order for the students to access 
their tests in the Nextera™ Test Delivery System. Instructions for providing the Session Access Code 
to students is included in Step Six: Administer the 2020 Grades 6-8 English Language Arts 
Computer-Based Test of this manual. 


= To determine the Session Access Code, complete the following steps: 


1. Sign in to Nextera™ Admin. For further details on the login process, refer to Appendix D for step- 
by-step instructions to sign in and sign out. 


2. Select Tests from the Tests tab. The Tests screen displays. 


2020 Sorwng 84 | Qt NE KTERA TEAM (QMIO1) | Ga) AEKTTRA TEAM SOROCE tT OAISET) | FLA Clee 


= 


New York State Grades 3-8 Testing Program #¢ Questar 


HOME STUDEMTS « CLASSES TESS ACCOUNTS - STUDENT RESPONSES 9 MEL ~ 


oa 
Your Profile — > Tor wis New 


Warne Adweristrater 
=Emat 


wrerkorne t0 the Mew School Year! 


ASSIOMIES With: QA NEXTERA TEAM SCHOOL 1 10450 


Wir Weed 10 eeicutee Gace af Gur pchoots to CBT for the 2079-20 schou! year, As Gert of uu! oreperation fur arcther yee of COT 
Metre Adress ver Wil Be -refreching wil of the ecucanens organcation and user dats to prepare for the new whet year, Or Wonday 
Address UN 1 Segtarnoe © 20°4. Questar wil be renovng a! 2018.20 Rect year daca, MOwding MC. Petret. and scheo! organaabon ata 
Address UN 2 
z as weil as B) user @cCOUTEe Cet HCchucing prinopals BDsinct test ccorcinsers. end more 
Ateery hr, }22n6 
Shipguep Adtiress 
Addeess LN 1 Ourese Pie “Gata ref eth’ 09 Neoeters Acree pou muny not Neve attest to your Neato a Aderun eccourt between Soptembe: +17 
addrecs in 2 O19. Queer alll be athe eg updelnd orinekpal distetet bet coordinator wagertiiendent ancl fC accourts fr eur D019 


Cpersbonal Ostmts anc schools DeBNTENg CN Wednesday. September 1H, 101%. Mf ycu are 2 Use WhO Needs 20CEss eNMedately 
to vip Studie Concerted Beceoyes Vis Nesters Ane olpee coed gn veal to Oectar Cuntores Se ppert Wy 2 
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3. Select View for the applicable test. 


New York State Grades 3-8 Testing Program 6 Questar. 

HOME STUDENTS ~ CLASSES TESTS « ACCOUNTS ~ STUDENT HESPONSES «HELP ~ 
Tests 

Testing Status for: ELA ,2020 Spring 3-8 
Peter By Testing Statue = A , Search 

Une #8 or per of » lens cescher's name. oF grace 
Teacher Chass content Test Name Testing ew elece 
et Teacher Sompue Clans ELA 2029 Soring 33 n Progrest View | —— 


4. The Session Access Code is the access code that will be provided to the students during the 
administration of the tests. Each session of the test will require a different Session Access Code. 


@ Goes ts tests tee 


View Test 


You've Viewing: 2020 Spring 3-8 ELA 


Oistriet fey Genk teheet tes sh 
Testing Wick 5050 Sore PE Tet Commer Arex = f4 
feacher (et ence ave 5 
Test Name 2020 Loring 
Tewting Gute | D0 '8 wpeI0 


© esi is by prepress. 8.de 0) wae ear) end abe he test ing Diet Une 12 ere he 7h) thew Ltee. x 


tones te ——- 
tress 


Proctor PIN 


If a student pauses the test during administration, a proctor PIN will be required to allow the student to 
re-enter the test session. The Proctor PIN will be provided by your school administrator before administering 
the test. The Proctor PIN is secure and should not be distributed to students. 


Proctor PIN needed 


bd 


You need a Proctor PIN to start or 


continue this test. 


[ 
ea 
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Administer the 2020 
Grades 6-8 English Language Arts 
Computer-Based Test 


Please read these directions carefully before administering the tests. When you administer the tests, the 
directions you are to read aloud are preceded by SAY. Read all directions to students at a moderate 
steady pace. The italicized instructions to teachers should not be read aloud. 


Grades 6—8—Day 1, Session 1 


Before you begin the tests, make sure you have the student login tickets for each student, scratch paper 
for each student, the Session Access Code, and the Proctor PIN. 


At the beginning of the test administration, proctors must read the following statement to all students 
taking State tests. 


SAY You cannot have any personal communications device, other than the device on which 
you are taking the test, including a cell phone, with you during this test or during any 


breaks, 


such as a restroom visit. Such devices include, but are not limited to: 
Cell phones 

iPods and MP3 players 

iPads, tablets, and other eReaders 

Laptops, notebooks, or any other personal computing devices 

Cameras, other photographic equipment, and personal scanning devices 


Wearable devices/smart wearables, including smart watches and health 
wearables with a display 


Headphones, headsets, or in-ear headphones such as earbuds, and 


Any other device capable of recording audio, photographic, or video content, or 
capable of viewing or playing back such content, or sending/receiving text, 
audio, or video messages 


If you brought any of these items to the building today, and have not already stored it 
in your locker or turned it over to me, a test monitor, or school official, you must give it 
to me now. You may not keep your cell phone or any of these items with you, or near 
you, including in your pockets, backpack, desk, etc. If you keep a cell phone or any of 
these items with you, your examination will be invalidated and you will get no score. Is 
there anyone who needs to give me any of these items now? 


This is your last opportunity to do so before the test begins. 


Repeat list of devices. Pick up devices from students and return them after testing. 
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SAY You will be taking the 2020 Grade [say appropriate grade] English Language Arts Test. 
There are two sessions for this test. Today, you will answer the questions in Session 1. 
You will answer the questions in Session 2 tomorrow. 


Today, you will read some passages and answer questions about what you have read. 
You must select your answers in the online test. You will have as much time as you 
need today to answer the questions. 


Distribute one clean page of lined scratch paper to each student. 


SAY You may use this scratch paper to take notes as you take the test. You must record your 
final answer for each test question in the online test. Anything that you write on the 
scratch paper will not count toward your final score. This scratch paper must be returned 
to me after you complete your test. If you need additional scratch paper while you are 
taking the test, please raise your hand. 


Provide students with their secure student login tickets. 


SAY On your computer screen, locate the pinwheel or the icon titled “Questar Secure 
Browser.” 


Double-click this icon and the online test will launch. 

Once the program has opened, you will see the “Sign In” page. 
Do not enter anything until you have been instructed to do so. 
Please raise your hand if you do not see the “Sign In” page. 


Sample sign in page: 


New York Statewide Assessment 


Questar. 


Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter 
their password correctly. 
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SAY Look at the NYSSIS ID on your student login ticket. Type that NYSSIS ID in the field titled 
“NYSSIS ID.” 


Now select the “Password” field. Type in your password. Your password is also on your 
student login ticket. 


Does anyone have any questions or need help finding the information you need to 
enter? 


Pause for questions. 
SAY After you have entered your password, select “Sign In.” 


Sample verification page: 


Check your information 


Test Student 02/02/2002 


Grade X 000000000 
Test School 


Test Teacher 


Is everything here comect? 


No ‘Yes 


SAY Now you should see a screen with your name on it. If you do not see your own name, 
raise your hand. If your name is not spelled correctly, raise your hand. 


Now look at the rest of the information on the screen. Make sure it is correct. Check 
your 


e grade 
e school’s name 
e teacher's name 


e date of birth 


If any of the information is not correct, please raise your hand. You do not need to 
verify your NYSSIS ID. 


If the student information is incorrect: check to be sure the student has the correct login ticket. 


If the date of birth or teacher’s name is incorrect or the student’s name is misspelled, document the error 
and notify the School Test Coordinator after the test session has ended. The student should begin testing 
and the error can be corrected at a later time. 
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If the grade is incorrect, the student should not continue the login process. The student should click 
“No” and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as 
soon as feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to 
Nextera™ Admin and correct the grade level for the student. The student will then get a new login ticket 
in order to begin testing. If the student sees the wrong grade on this screen, they will be presented with 
the wrong test. 


SAY _ If all of the information is correct, select “YES” at the bottom of the screen. 
Do not start the test until | tell you to do so. 


Sample Test Page: 


Choose your test 


Grade 8| ELA| Session 1 


Grade 8| ELA| Session2 


SAY Now weare going to begin the test. Select “Start test” next to ELA Session 1. 


You should now see the first page of the directions that will help you learn about how 
to take your test. Take a few minutes to review the directions and read about the tools 
you can use. 


Make sure all students are on the correct screen. A pop-up window displays and details the test 
name and test session. Directions are customized for students receiving computer-based testing 
accommodations. 


Students select the right facing arrow to read through the directions, or select the X to exit the directions. 


Sample directions page: 


Grade 8| ELA| Session1 


2 directions will heir J learn about how to take your test 


Pause for two minutes to allow the students to click through the directions. 


2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher's Directions 


SAY 


Now select “End Directions.” You should now see a screen asking for the Session Access 
Code. | will provide you the session access code in a moment. 


Sample Access Code page: 


SAY 


Access code needed 


Please enter the access code that your 
teacher gives you. 


XXXX 


Exit Continue 


Once you finish your test, you may check your work. To review your test before 
submitting it, select the “Review” button. It will help you to see if you have answered 
all the questions. You can go back to a question by clicking on the question number. 
Then select “Review” again to return to the Review screen. When you have reviewed 
your test and are ready to submit it, please raise your hand. Before you select the 
“Submit” button, | will check the Review screen with you to confirm that you have 
answered all of the test questions. 


After we have checked the Review screen together and you are ready to submit your 
test, select “Submit test.” A message asking “Are you sure that you want to submit your 
test?” will appear. If you are ready, then select “Submit test.” 


Does anyone have questions before we begin? 


Answer any questions the students may have. 


SAY 


Enter the session access code: [say the Session Access Code] and then select “Continue.” 


You should now see a screen that says “Wait to start.” Are there any questions before 
we continue? 


Pause for questions. 


2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher's Directions 


23 


Sample screen: 


SAY 


SAY 


Wait to start 


Y 


Wait until your test is loaded and the 


teacher tells you to start the test. 


Please select “Start test.” 


The next screen confirms you are taking the [say appropriate grade] English Language 
Arts Test Session 1 today. If your screen does not say [say appropriate grade], please 


raise your hand. 


New York State Testing Program 
2020 English Language Arts Test 
Session 1 
Grade X 


SECURE TEST 


ALL RIGHTS RESERVED. NO PART OF THIS TEST MAY BE REPRODUCED OR RETRANSMITTED BY ANY MEANS. USE OF THESE MATERIALS IS 
EXPRESSLY LIMITED TO THE NEW YORK STATE EDUCATION DEPARTMENT. 


Please find the right arrow in the top right corner and select it. 


Sample screen: 
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Directions i/ Sign out 
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SAY The possession or use of any communications device, other than the device on which 
you are taking the test, is strictly prohibited when taking this examination. If you have 
or use any communications device, other than the device on which you are taking the 
test, no matter how briefly, your examination will be invalidated and no score will be 
calculated for you. 


Does anyone have any questions? 


Pause for questions. 


The possession or use of any communications device, other than the device on which you are taking your test, ss strictly protubited when taking this examanation. If you have or 
use any communications dewce, other than the device on which you are taking your test, no matter how briefly, your exarnination will be invalidated and no score will be calculated 
for you, 


Developed and published under contract with the New York State Education Department by Questar Assessment Inc., 5550 Upper 147th Street West, Minneapolis, MN 55124. 
Copyngm ©2020 by the New York State Education Department. 


SAY Please find the right arrow in the top right corner and select it. 
Pause to allow students to go to the next screen. 


SAY Here are some suggestions to help you do your best: 
e Be sure to read all the directions carefully. 


e Most questions will make sense only when you read the whole passage. You 
may read the passage more than once to answer a question. When a question 
includes a quotation from a passage, be sure to keep in mind what you learned 
from reading the whole passage. You may need to review both the quotation 
and the passage in order to answer the question correctly. 


e Read each question carefully and think about the answer before making your 
choice. 


Does anyone have any questions? 
Pause for questions. When you are confident that all students understand the Tips for Taking the Test, 


SAY You must work independently, and you may not speak with each other while the test is 
being administered. 


Now, select the right arrow in the top right corner and begin your test. 


Students should remain quietly at their workstations after they have submitted the test. Students who 
finish the test before other students should check their work before submitting it. Once the student 
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may 
collect the student login tickets and scratch paper once a student submits the test. 
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After a student's test materials are collected, that student may be permitted to read silently. This privilege 
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all 
students complete the test, you may end the session. 


Given that the Spring 2020 tests have no time limits, schools and districts have the discretion to create 
their own approach to ensure that all students who are productively working are given the time they 
need to continue to take the tests within the confines of the regular school day. 


If the test is administered in a large-group setting, school administrators may prefer to allow students to 
submit their tests as they finish and then leave the room. If so, take care that students leave the room as 
quietly as possible so as not to disturb the students who are still working on the test. 


Ensure all students return the scratch paper and student login tickets to you. These materials are 
considered secure materials and need to be destroyed. Follow security procedures established by your 
principal or school administrator for returning secure test materials. 
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Grades 6—8—Day 2, Session 2 


Before you begin the tests, make sure you have the student login tickets for each student, scratch paper 
for each student, the Session Access Code, and the Proctor PIN. At the beginning of the test administration, 
proctors must read the following statement to all students taking State tests. 


SAY You cannot have any personal communications device, other than the device on which 
you are taking the test, including a cell phone, with you during this test or during any 
breaks, such as a restroom visit. Such devices include, but are not limited to: 


e Cell phones 

e iPods and MP3 players 

e iPads, tablets, and other eReaders 

e Laptops, notebooks, or any other personal computing devices 

e Cameras, other photographic equipment, and personal scanning devices 


e Wearable devices/smart wearables, including smart watches and health 
wearables with a display 


e Headphones, headsets, or in-ear headphones such as earbuds, and 


e Any other device capable of recording audio, photographic, or video content, or 
capable of viewing or playing back such content, or sending/receiving text, 
audio, or video messages 


If you brought any of these items to the building today, and have not already stored it 
in your locker or turned it over to me, a test monitor, or school official, you must give it 
to me now. You may not keep your cell phone or any of these items with you, or near 
you, including in your pockets, backpack, desk, etc. If you keep a cell phone or any of 
these items with you, your examination will be invalidated and you will get no score. Is 
there anyone who needs to give me any of these items now? 


This is your last opportunity to do so before the test begins. 
Repeat list of devices. Pick up devices from students and return them after testing. 


SAY Today, you will be taking the 2020 Grade [say appropriate grade] English Language Arts 
Test, Session 2. 


You will read some passages and answer questions about what you have read. You 
must type your answers for the written-response questions in the online test. You will 
have as much time as you need today to answer the questions. 


Distribute one clean page of lined scratch paper to each student. 


SAY You may use this scratch paper to take notes as you take the test or to plan your written 
responses. You must record your final answer for each test question in the online test. 
Anything that you write on the scratch paper will not count toward your final score. 
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This scratch paper must be returned to me after you complete your test. If you need 
additional scratch paper, while you are taking the test, please raise your hand. 


Provide students with their secure student login tickets 


SAY On your computer screen, locate the pinwheel or the icon titled “Questar Secure 
Browser.” 


Double-click this icon and the online test will launch. 

Once the program has opened, you will see the “Sign In” page. 

Do not enter anything until you have been instructed to do so. 

Please raise your hand if you do not see the “Sign In” page. 
Sample sign in page: 


New York Statewide Assessment 


Questar, 


Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter 
their password correctly. 


SAY _ Look at the NYSSIS ID on your student login ticket. Type that NYSSIS ID in the field titled 
“NYSSIS ID.” 


Now select the “Password” field. Type in your password. Your password is also on your 
student login ticket. 


Does anyone have any questions or need help finding the information you need to 
enter? 


Pause for questions. 


SAY After you have entered your password, select “Sign In.” 
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Sample verification page: 


Check your information 


Test Student 02/02/2002 


Grade X 900000000 
Test School 


Test Teacher 


Is everything here correct? 


No Yes 


SAY Now you should see a screen with your name on it. If you do not see your own name, 
raise your hand. If your name is not spelled correctly, raise your hand. 


Now look at the rest of the information on the screen. Make sure it is correct. Check 
your 


e grade 
e school’s name 
e teacher's name 


e date of birth 


If any of the information is not correct, please raise your hand. You do not need to 
verify your NYSSIS ID. 


If the student information is incorrect: check to be sure the student has the correct login ticket. 


If the date of birth or teacher's name is incorrect or the student's name is misspelled, document the error 
and notify the School Test Coordinator after the test session has ended. The student should begin testing 
and the error can be corrected at a later time. 


lf the grade is incorrect, the student should not continue the login process. The student should click 
“No” and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as 
soon as feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to 
Nextera™ Admin and correct the grade level for the student. The student will then get a new login ticket 
in order to begin testing. If the student sees the wrong grade on this screen, they will be presented with 
the wrong test. 


SAY | If all of the information is correct, select “YES” at the bottom of the screen. 


Do not start the test until | tell you to do so. 
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Sample Test Page: 


Choose your test 


Grade 8&| ELA| Session1 


Grade 8| ELA| Session 2 


SAY Now weare going to begin the test. Select “Start Test” next to ELA Session 2. 


You should now see the first page of the directions that will help you learn about how 
to take your test. Take a few minutes to review the directions and read about the tools 
you can use. 


Make sure all students are on the correct screen. A pop-up window displays and details the test name and 
test session. Directions are customized for students receiving computer-based testing accommodations. 


Students select the right facing arrow to read through the directions, or select the X to exit the directions. 


Sample directions page: 


Grade 8| ELA| Session 2 


The directions will help you learn about how to take your test 


By 


Pause for two minutes to allow the students to click through the directions. 


SAY Now select “End Directions.” You should now see a screen asking for the Session Access 
Code. | will provide you the session access code in a moment. 


Sample Access Code page: 


Access code needed 


© 


Please enter the access code that your 


teacher gives you. 


XXXX 


f 


Exit Continue 
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SAY Once you finish your test, you may check your work. To review your test before 
submitting it, select the “Review” button. It will help you to see if you have answered 
all of the questions. You can go back to a question by clicking on the question number. 
Then select “Review” again to return to the Review screen. When you have reviewed 
your test and are ready to submit it, please raise your hand. Before you select the 
“Submit” button, | will check the Review screen with you to confirm that you have 
answered all of the test questions. 


After we have checked the Review screen together and you are ready to submit your 
test, select “Submit test.” A message asking “Are you sure that you want to submit your 
test?” will appear. If you are ready, then select “Submit test.” 


Does anyone have questions before we begin? 
Answer any questions the students may have. 
SAY Enter the session access code: [say the Session Access Code] and then select “Continue.” 


You should now see a screen that says “Wait to start.” Are there any questions before 
we continue? 


Pause for questions. 


Sample screen: 


Wait to start 


Y 


Wait until your test is loaded and the 
teacher tells you to start the test. 


Exit Start test 
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SAY 


SAY 


Please select “Start test.” 


The next screen confirms you are taking the [say appropriate grade] English Language 
Arts Test Session 2 today. If your screen does not say [say appropriate grade], please 
raise your hand. 


Se 


ee tan 


New York State Testing Program 
2020 English Language Arts Test 


Session 2 
Grade X 


SECURE TEST 


ALL RIGHTS RESERVED. NO PART OF THIS TEST MAY BE REPRODUCED OR RETRANSMITTED BY ANY MEANS. USE OF THESE MATERIALS IS 


EXPRESSLY LIMITED TO THE NEW YORK STATE EDUCATION DEPARTMENT. 


Please find the right arrow in the top right corner and select it. 


Sample screen: 


SAY 


Directions ii/ Sign out 


- 


The possession or use of any communications device, other than the device on which 
you are taking the test, is strictly prohibited when taking this examination. If you have 
or use any communications device, other than the device on which you are taking the 
test, no matter how briefly, your examination will be invalidated and no score will be 
calculated for you. 


Does anyone have any questions? 


Pause for questions. 


The possession or use of any communications device, other than the device on which you are taking your test, is strictly prohibited when taking this examenation. If you have or 
use any communications device, other than the device on which you are taking your test, no matter how briefly, your examination will be invalidated and no score will be calculated 
for you. 


Developed and published under contract with the New York State Education Department by Questar Assessment Inc., 5550 Upper 147th Street West, Minneapolis, MN 55124, 
Copynght ©2020 by the New York State Education Department. 
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SAY Please find the right arrow in the top right corner and select it. 
Pause to allow students to go to the next screen. 


SAY Here are some suggestions to help you do your best: 
e Be sure to read all the directions carefully. 


e Most questions will make sense only when you read the whole passage. You 
may read the passage more than once to answer a question. When a question 
includes a quotation from a passage, be sure to keep in mind what you learned 
from reading the whole passage. You may need to review both the quotation 
and the passage in order to answer the question correctly. 


e Read each question carefully and think about the answer before writing your 
response. 


e In writing your responses, be sure to 
- clearly organize your writing and express what you have learned; 
- accurately and completely answer the questions being asked; 
- support your responses with examples or details from the text; and 


- write in complete sentences using correct spelling, grammar, capitalization, 
and punctuation. 


e For the last question in this test session, you may plan your writing on the 
scratch paper provided, but do NOT write your final answer on the scratch 
paper. Writing on scratch paper will NOT count toward your final score. Type 
your final answer in the box provided online below the question. 


Does anyone have any questions? 
Pause for questions. When you are confident that all students understand the Tips for Taking the Test, 


SAY You must work independently, and you may not speak with each other while the test is 
being administered. 


Now, select the right arrow in the top right corner and begin your test. 


Students should remain quietly at their workstations after they have submitted the test. Students who 
finish the test before other students should check their work before submitting it. Once the student 
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may 
collect the student login tickets and scratch paper once a student submits the test. 


After a student’s test materials are collected, that student may be permitted to read silently. This privilege 
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all 
students complete the test, you may end the session. 


Given that the Spring 2020 tests have no time limits, schools and districts have the discretion to create 
their own approach to ensure that all students who are productively working are given the time they 
need to continue to take the tests within the confines of the regular school day. 
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34 


If the test is administered in a large-group setting, school administrators may prefer to allow students to 
submit their tests as they finish and then leave the room. If so, take care that students leave the room as 
quietly as possible so as not to disturb the students who are still working on the test. 


Ensure all students return the scratch paper and student login tickets to you. These materials are 
considered secure materials and need to be destroyed. Follow security procedures established by your 
principal or school administrator for returning secure test materials 
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Appendices 


Appendix A: New York State Practice Tests 


Some students will have some experience in taking this type of online assessment, but there may be 
students who are not accustomed to them. Before the day of the test, students should be given the 
opportunity to try the Practice Tests, which will allow them to become familiar with using the tools and 
responding to the types of questions they will see on the 2020 Grades 3-8 English Language Arts 
Computer-Based Tests using the Nextera™ Test Delivery System. It is recommended that students have the 
opportunity to take practice tests in the Questar Secure Browser 3-6 weeks prior to the test window 
opening on March 24. Below is a sample schedule of when practice tests could be administered. 


Live Testing Window March 24-31 


This is only a suggested schedule and schools may choose to hold more or fewer practice sessions. 


Practice Test Sign In 


Student login tickets for the Practice Tests are located on the Help tab in the Nextera™ Administration 
System. There are three forms available for each grade. Additionally, there are accommodated practice 
test forms for each grade. 


Students will use the Questar Secure Browser to access the practice tests. Students double click on the 
Questar Secure Browser icon on their desktop. Once the secure browser opens, students type in the 
NYSSIS ID and password and select Sign In. 


New York Statewide Assessment 


Questar. 


Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter 
their password correctly. 
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Check your information 


Test Student 02/02/2002 


Name Date of birth 


Grade X 000000000 


Grade Student number 


Test School 


School name 


Test Teacher 
Teacher name 
Is everything here correct? 


ee 


No Yes” 


Students will see the Check your information screen. This is generic information for the practice forms. 
The students select Yes. 


The next screen is where the students will choose which practice test session they will take. The student 
will select Start test next to the desired form. 


Choose your test 


Grade8| Grade8ELA| Practice 1 


Grade8| Grade8ELA| Practice2 


Grade8| Grade8ELA| Practice3 


The system will walk students through a short tutorial on the tools and features of the Nextera™ Test 
Delivery System before they begin the Practice Test. Students use the right-facing arrow to navigate 
through the directions. 
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ELA | Practice 1 


The directions will help you learn about how to take your test. 


Once the directions close, the Practice Test appears. After the student responds to each question, direct 
the student to select Review. 


Question 1 


kiecad 6 vsiang he Grancmether Talley curing summer wacaper itech information helps the raster understand the mesning of 


Excerpt from My Grandma Talley oe 


by Nadie Oder 


® Wrtaed t merones ee of Seooy bres 
. ‘ ; ¢ eye eb" Grand Abbot etreman 
You si trettin’ pout movieg cut of state cawee of your mana’s Job)" Grandna Talley 


asked, nwiping pain at the My and missing m Y . ye 
Hincass mercones ore about earning row things 


Vet, a orm. Caltoera 6 60 te away. Going to a hem Echos, mahing cew Mends— = 
its scary, I can't imagine not sitting here wth you. listening to your stories.~ (0) wrens ones ere of ecole the wil vhely see agar 


“1 koom, Kincaid, but things werk out, most tees better than we expect. Teu've pete 
lotta memories te take with you. Just remember to keep “em tucked inside your heart.” 


“1 wih 1 coeld etay wth wou ferwemr,” 1 said, tears brimming in ey eves, f termed 
away Co stare at 2 doodiedug digging im the dirt, so Grandma Talley wouldn't see 

“Dor't you worry. Youll make oaw friends just fne.” 

She mat right stout che thing. fve got a lotta memories. Like clieebing up the old 
Chinaberry tree i) our Dackyard. Baking teacakes and gingertread in Grandma Tatey's 
04d wood stows. Sitting on the raliroad tracks over Woman Holering Creek with my Dest 


frieed Rercie dewsl, fehirg with beetboo ones 1B Cherish those memories forever. 


crows tert lint 


The Review screen appears. Once students confirm they have responded to all questions, direct them to 
select Submit test. 


Review 


You have answered 7 of 7 questions. Click on a question number to go back to It. 


“unanswered (0) ans eenren (7) Abas A bookmarked (0) notes (0) 


tetsyetsdete 
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A confirmation message appears. Direct students to select Submit test. The Cancel button returns the 
student to the ongoing test rather than submitting the test. 


Sill slaslimesye 


Are you sure that you want to submit your test? There 


is nO way to undo this action. 


Cancel Submit test 


Another confirmation message appears. Direct students to select Sign out or Take Another Test. 


Test submitted 


Take Anther Ta 


Secure Browser Practice Test Logins 


Below are the logins for the practice tests in the secure browser. These logins, along with the logins for 
the accommodated practice test forms, can also be found in the Support Documentation section under 
Help in the HELP tab. 


ELA Secure Browser Practice Test Logins 
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Appendix B: Suggestions for Creating a 
Secure Computer-Based Testing Environment 


The following seating arrangements are suggestions for creating a secure test environment for students 
who are taking the computer-based tests. 


m Seat students in every other seat. 

gm Arrange monitors back-to-back. 

m Seat students back-to-back. 

= Seat students in a semicircle. 

m Seat students in widely spaced rows or in every other row. 
The following physical and visual barriers between testing devices can also be used as security measures 
for computer-based testing. 

= Card stock (e.g., manila folders) that can be taped to the sides of monitors 


m Flattened cardboard boxes that can be cut, folded, and taped to form a visual barrier between 
testing devices 


@ Cardboard carrels 


m Privacy screens that narrow the viewing angle of a computer monitor so that it is visible only to 
someone sitting in front of it. Schools that have privacy screens available should affix them to 
monitors prior to the beginning of testing and ensure that students are seated so that they cannot 
view the monitor of the student seated in the row in front of them. 
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Appendix C: Pausing and Reactivating a 
Computer-Based Test in Nextera™ Test 
Delivery System 


A student may pause a test by selecting II/Sign Out in the upper right corner of the student's screen in 
the Nextera™ Test Delivery System. 


Online Grade B | ELA! Sampler 1 Directions N/ Sign out 
rae cae meta aa 


wren 


Question 1 P a 


The student then selects Pause test to exit the test session and save current progress until the student 
can return to the test session. If the student selects Cancel, the student will immediately return to the 
test session without pausing the test. 


Pause your test? 


Are you sure you want to pause your test and 
sign out? 


Any test that is paused will require a Proctor PIN for the student(s) to log back into the test. Teachers will 
need to contact their school administrator to obtain the Proctor PIN prior to administering the test. For 
each instance in which a student pauses a test, the proctor is responsible for entering the Proctor PIN to 
reactivate the test. The Proctor PIN is secure and should not be shared with students. The Proctor PIN will 
be the same for all teachers within a school, but each school will have a unique Proctor PIN. 


Proctor PIN needed 


lal 


You need a Proctor PIN to start or 
continue this test. 


[ 
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Appendix D: Sign In/Sign Out 


Overview 


This section will guide you through the login process in Nextera™ Administration System (Nextera™ 
Admin). 


Sign In 


If you have been provided with Nextera™ login tickets, you can enter the following website address in 
your browser address bar to access Nextera™ Admin (https://ny.nextera.questarai.com/Admin/). If you 
have not been provided with login tickets to Nextera™ Admin, you should contact your District Test 
Coordinator, School Test Coordinator, or your local Regional Information Center testing department. 


Accessing Nextera™ Admin 


1. Enter your User ID and Password, then select Sign In. If you need to reset your password, please 
find password reset instructions on page A-9. You can also contact your testing coordinator to 
have login tickets resent to you. 


2. If you are signing in for the first time, you will be prompted to reset your password upon first login. 


3. You will receive a message that your password has expired. This step allows you to create your 
own password. Enter a new password in the New Password and Retype Password fields and 
select Submit. 


Your password has expired. 


The password you entered has expired and must be 
changed. Please select a new password that you'll 
remember but that's hard for others to guess. 


NewPassword = | 


Retype Password 
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4. For initial logins and for all password changes, you will be asked to acknowledge and agree to the 
Security Compliance statement. After reviewing the statement, select the check box for “I've read 
this page” and select | Agree. 


*¢ Questar. 


Tuesday, October 15. 201¢ 
Oawkt QA! NEXTERA TEAM (Q.4001) 
Schoo! QA) NEXTERA TEAM (QAIO1) 
By clicking } agree below, | understand the following: 


° may mot share Or Copy any portion of the assessment 


= | May not share user identifiers (User IDs) or passwords with others 


¢ | must keep any physical terns telating 10 the assessments in a secure location prior to the assessment 
and that they must be collected and discerded per my school. district, or State's policies for dispose! of 


personally identifiable information (Pil). 
ve read thr page 


if you'd lke, you may click here to read the full version from our lawyers. 


You May aiso contact us by calling 1.866.997.0685 


Sign Out 


To Sign Out of Nextera™ Admin, select Sign Out from the upper right corner of the screen. You will be 
logged out of Nextera™ Admin immediately. 


2020 Spring 38 | QAI Teasning Tout Dintrics (01205) | QAI Training Ulemertary School P12. Chae 


New York State Grades 3-8 Testing Program 


HOME STUDENTS ~ CLASS «TESTS ~ ACCOUNTS ~ ‘STUDENT RESPONSES 8 6MELP~ 


Your Frofile What's New 


Narre Acemirigtrator Technetogy Readinerm leeus identified 


tree 


Arcocunted aver QA) Traring Elementary Shan! 17345) We hae elect fart an inte when atencriing tn artht attra! cortacs on the Sechewingy Meatinen sage Vhen adting a title 
Mariryg acerets tor any atdterel comect Admin wil aot alew spacer betvweees tent it the “Schoo! Contact Position Tite” bow of th “Operstionsl! 
| Tranieg Way Ca? Corrtec section © Techtrulogy Rewdieerss. Autres will cot seve Ue tefornatery aul e waerting ts poodded (The Schou 
Adswiiy. WHNIIIO COMKt POEDONT Ele & fot Mm Eke correct format, PombowT tle must Se 50 churwctert OF est 290 CanteE nOUde HyTTOOH © 
Shopping AScrets numbers"). f you wact t> use a mtole word otie (eg. Test Manager. Guiding Coorcinacor) piegce tepe the Ota ett? mc spaces 


1 Tranieg Way oe. Testitaragerl ff the title i ore woes ( 
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Forgot Your Password? 


Upon initial login, you will be required to change your password. This step allows you to create your own 
password. Enter a new password in the New Password and Retype Password fields and select Submit. 
If you have forgotten your password: 


= Select Forgot your password? 


New York State Grades 3-8 Testing Program 


17) 


User 10 


Posoword 


Questar. 


m Enter your e-mail address and select Submit. 


Reset a forgotten password 


if you Go not know or have forgotten your password to Sgn into Nestera, you can use 
ties page bo reset your password. You wil need to enter the ernall address associated 
with your account betow to begin. Please note. if you have multiple accounts 
associated with an email address. they all use the same pessword currently and this 


will reset the password for all of them 


Email 


When you click subenit, you will receive an ernail asking you to confirrn you want to 


feset your password. Please allow up to five minutes for this email to active. and follow 


the instructions in the emas to complete your password reset. 
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m You will receive an e-mail asking you to confirm you want to reset your password. Select Yes 
to continue the password reset process. 


Hello 
We recerved @ request to resect your accoent(s) associated with 


Tf you imitiated thes request, or are expecting it, then click "yes" below. If you did not request this change, you can delete this email as your account has 
not yet been changed 


If you click the “yes” button below, we will change your password to a random vabse and send you an email containing this single-use password. You'll 


need to change your passwoed to one that you'll remember when you use it to sign a for the fest tene 


Would you like us to contamue thas password reset request? 


Gs} 


The Questar Sepport Team 


m@ You will receive another e-mail that provides you with a single-use Password. Select the Go 
to this Internet Site link. 


Sebo t OF 5S NeteBoveste ae com> 
Barge rote 


We have finished processing the password change request you authorized. You will seed to change your password 
after weing the temperary one below one time Lf you did not appeove s passwoed reset request, contact Questar 
Support at 1-866-997-0695 

To sign into the system, you'll need the following 

Your User ID: DMaxwell 

Your Single-Use Password: SBIQJIRT 

Go to this Intemet Site: https-//my nextera.questaral.com/Admin/ 


Thanks for using our automated password reset system. Feel free to contact ws if you have any quemlons 


The Questar Support Team 


m Enter your User ID and single-use Password and select Sign In. 


New York State Grades 3-8 Testing Program 


User ID 


Questar. 


Privacy and Terms 
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m@ You will receive a message that your password has expired. This step allows you to create your 
own password. Enter a new password in the New Password and Retype Password fields 


and select Submit. 


Your password has expired. 


The password you entered has expired and must be 
changed. Please select a new password that you'll 
remember but that's hard for others to guess. 


NewPassword = {| 
Retype Password 


For initial logins and for all password changes, you will be asked to acknowledge and agree to the Security 
Compliance statement. After reviewing the statement, select the check box for “I've read this page” and 


select | Agree. 


*% Questar 


Tuesday, October 15, 2019 
District, QAI NEXTERA TEAM (QAI01) 
School QA) NEXTERA TEAM (QA)01) 
By clicking | agree below, | understand the following: 
* |imay not share or copy any portion of the assessment. 
* Imay not share user identifiers (User (Ds) or passwords with others. 
* (must keep any physical tems relating to the assessments in a secure location prior to the assessment 


and that they must be collected and discarded per my school, distri, or State's policies for disposal of 


personally identifiable information (Pil) 
‘ve read this page 


if you'd Bhe, you may click here to read the full version from our lawyers 
You may also contact us by calling 1.056.997.0695 
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Appendix E: Roles, Responsibilities, and 
Permissions in Nextera™ Administration 
System for Computer-Based Testing 


This section describes the roles, responsibilities, and permissions of the various user roles in Nextera™ 
Administration System for computer-based testing (CBT). 


= Regional Information Coordinator (RIC) 


Point of contact for all District Test Coordinators in region 
Can create district- and school-level users in their region 


Has access to all district- and school-level information in their region 


= District Test Coordinator (DTC) 


Main point of contact at the district for Questar 
Ensures accuracy of all student data in the system 


Manages district-level accounts and sets up primary school-level users, including the School 
Test Coordinator and School Information Technology Coordinator 


There is only one District Test Coordinator per district 


Can verify CBT Technology Readiness in Nextera™ Admin 


# District Information Technology Coordinator (DITC) 


Information technology point of contact for all schools in the district 
May help district and school staff troubleshoot technology issues 
Cannot create new users 


Can verify CBT Technology Readiness in Nextera™ Admin 


= District Level User (DLU) 


Receives the same permissions in the system as the District Test Coordinator 
Has access to all district schools, users, and students 
Can assist in managing district-level users and students, and in scheduling tests 


Can create users with DITC role and school-level users 


= Superintendent (SUP) 


Provides guidance to the District Test Coordinator 

Ensures all student data is correct and in the system 

Has access to their own district- and school-level information 

Can assist in managing district-level users and students, and in scheduling tests 
Can view student constructed responses for their schools 

There is only one SUP per district 
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m Responsible for managing users and students, and schedules tests at the school level 


Principal (PRN) 


Has access to their own school-level information 


Can verify CBT Technology Readiness in Nextera™ Admin 


School Test Coordinator (STC) 


Handles test coordinator responsibilities at the school level 


There is only one School Test Coordinator per school 


Building Level User (BLU) 


Receives the same permissions in the system as the School Test Coordinator 
Can assist in managing school-level users and students, and in scheduling tests 


Can create users with SITC role and Teacher 


School Information Technology Coordinator (SITC) 


Information technology point of contact for the school 

Can download the secure test browser on all devices used for testing 
May help district and school staff troubleshoot technology issues 
Cannot create users 


Can verify CBT Technology Readiness in Nextera™ Admin 


= Teacher (TA) 


Responsible for leading test administration 
There is only one teacher per class 
Visibility to their class-level information 
Cannot create users 

Confirms the students are present 


Reads the directions from the Teacher’s Directions and leads students 
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Appendix F: General Features and Tools of 
the Nextera™ Test Delivery System 


All students testing on computer have access to general features and tools that are available through the 
Nextera™ Test Delivery system. The following information provides an overview of the CBT tools and 
features available to students testing on computer. Students should have had opportunities prior to 
testing to practice using these features and tools. 


General Features of the Nextera™ Test Delivery System 


All students testing on computer have access to the general features provided through the Nextera™ Test 
Delivery System. The following is a list of the general features available to all students taking the Grades 
3-8 ELA tests on computer. 


Online/Offline Indicator 
Pause/Sign Out 


Navigation Between Questions 
Split Screen Controls 


Online/Offline Indicator, Directions, and Pause/Sign Out 


Online/Offline Indicator 
2) A checkmark means you are currently online 


® "X" means you are working offline. Don’t worry, your 
responses are still being saved. You will have to 


reconnect before submitting your test 


Directions & Pause/Sign out 


Directions Press the directions link to see these 
directions again at any point during your 
test 


H/ Sign out Press the II/Sign out link to pause and 
Sign Out of your test without submitting 
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m@ The Online/Offline Indicator in the upper left corner of the screen indicates whether a student's 
device has or has not lost internet connectivity. Students should be informed to continue testing 
even if they lose internet connectivity as their responses will be saved to their local device. In an 
event where internet connectivity is not restored, please contact Questar Customer Support for 
assistance at 866-997-0695. 


m The student can click on the Directions link in the upper right of the screen to see the directions 
again at any point during the test. 


m The student can click on the Pause/Sign Out button in the upper right to pause and sign out of 
the test without submitting their answers. For additional information on pausing and reactivating a 
test, see Appendix C. 


Review Screen and Navigation Between Questions 


Review Screen 


Press this button to see your progress 
on the test and quickly move between 
questions. This is also where you 
submit your test when you are 
finished. 


Move Between Questions 


Move between different questions on 
cE] your test by using these buttons. 

This icon > takes you forward. 

This icon < takes you back. 


m Students can use the Review button on the upper left of the screen to review their progress 
and quickly move among questions. The Review screen also provides the student with the 
ability to submit their responses when they have completed their test. 


m The right and left arrows on the upper right of the screen are used to move between different 
questions on the test. The right facing arrow advances the student forward. The left facing 
arrow takes the student to the previous question. 
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Split Screen Controls 


Split Screen Controls 

Some items on your test may be split into side by side areas. This ts so you can easily go 
back and forth between the two sides while you answer questions 

if you want to focus more on one side you can move the dividing line left or nght by 
using the arrow buttons at the top 


The reset button © will move the dividing line to its original position 


Question 


This <¢ button moves This > button moves 
the divider line left the divider line right 


co > Fy 
: ee 


m All passages in the Grades 3-8 English Language Arts test appear on the left side of the screen, 
and the questions appear on the right side of the screen. If a student would like to expand either 
side of the screen, they can move the dividing line at the top of the page by clicking the left or right 
arrow buttons. If a student would like to reset their page to its original position, they can click the 
reset button at the top of the page. 


General Tools 


All students testing on computer have access to the general tools provided through the Nextera™ Test 
Delivery System. The following is a list of the general tools available to all students taking the Grades 3-8 
English Language Arts test on computer. 


Note (Notepad) 


Highlighter 
Answer Eliminator 
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Zoom, Bookmark, and Note (Notepad) 


Press Gre matius Guttor = to zoom out 
Press the plus Dutton to Z00Mm jn 
Press the reset button S tm reset to the 
MpinAl Poor level 


Bookmark 
Press this button to mark 4 Question you wart 
to return to at a later time. Anything you've 
voukrnarked can be seen from the review 


“reun, 


Press the button fo open an area where you 
can keave yo Ursell a Note to rewew foter. Any 
questions yourye left 6 note on can be seen 
trom the review screen 


a & 


These general computer-based testing tools can be used any time during the test. 


= Zoom—Students can increase and decrease font size. Clicking on the minus button makes the 
screen smaller. Clicking the plus button makes it larger. Note that if students click the reset button 
within the zoom tool, the text will return to the original setting. 


= Bookmark—Students can press the bookmark in the tool tray to flag questions they want to return 
to at a later time. Bookmarked questions appear on the Review screen with a flag on it. 


# Note (Notepad)—Students can use the Notepad to plan their responses. Please ensure that your 
students understand that text they type in the notepad tool will not be scored. Once the test is 
submitted, notepad text is not saved. 
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Highlighter, Answer Eliminator, and Line Reader 


Test Tools 


Highlighter This tool can be used Answer Eliminator Use this tool 
to highlight part of your test for to mark answers you think are 
emphasis. Clear highlights by incorrect by clicking on ther 


tool active. 


Line Reader Use the line reader 
to block certain parts of your test 
50 yOu Can focus on one portion 
ata time. 


clicking on them again with the when It Is active. 


The following tools can help students to highlight or focus on certain text or eliminate multiple-choice 
answers. When using any of the following tools, a student must deactivate the currently active tool 
before using another. 


m Students can use the highlighter tool to identify part of the test for emphasis. To clear highlighted 
text, click on the highlighted text a second time while the tool is active. 


m Students can eliminate multiple-choice answers they think are incorrect by clicking the answer 
eliminator in the tool tray. When this tool is on, a student can click on the answers they want to be 
crossed out. Note that the answer eliminator is only available for multiple-choice questions. 


m Students can use the line reader to block certain parts of the text so a student can focus on one 
portion at a time by clicking on the line reader tool in the tool tray. Students can use the window 
to focus on the text they want to see and the opaque portion around the window to block out 
what they don’t want to see. Both the window and opaque portions can be resized. 
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Appendix G: Troubleshooting 


Printing Student Login Tickets 
If you are attempting to print student login tickets on label stock and the student login tickets are not 
aligning properly with the labels, try the following steps: 
1. Save the .pdf file 
. Find the .pdf on your local drive and open it 
. File > print 
. Click “Custom Scale: 100%” 
. Be sure paper size says 8.5 x 11 
. Click Print 


nD UO KBR W N 


Print 


Printer: { \\CRP-PRINT110\AVCPRNCSOO1 + || Properties || Advanced | 


a 


Copies: /1 = || Print in grayscale (black and white) 


Pages to Print Comments & Forms 


@al | Document and Markups 
(© Current page 


(© Pages [a-56 


> More Options Document: 8.5 x 11.0in 


| Summarize Comments 


Page Sizing & Handling (@) 8.5 x11 Inches 


Gate) (trom (Bioen|aie | 
OFit 


() Actual size 


(~) Shrink oversized pag 


(@) Custom Scale: [100 % 


Cl Choose paper source by PDF page size 


Orientation: 

(@) Auto portrait/landscape 
© Portrait 

(©) Landscape 


Page 1 of 60 


| Print 


2020 Grades 6-8 English Language Arts Computer-Based Tests Teacher's Directions 


A-20 


Issues During Testing 


If the screen freezes, sign in takes longer than one minute, or test load takes longer than one 
minute, try exiting the test and signing back in. 


If the device is permanently incapacitated, or if network connectivity is lost for an extended period 
of time, please contact the School Test Coordinator. The School Test Coordinator can contact 
Questar Customer Support, if needed. 


Chromebooks—lf a student clicks on the Exit button at the lower left portion of the screen, they 
will exit the test and the secure browser. The student will need to sign in again and continue 
testing. 


Lost Internet connectivity—If network connectivity is lost during the test, the student should 
continue to test. DO NOT move the student to another device. The device will continue trying to 
reconnect indefinitely to upload the test responses. 


Note: If Internet connectivity is lost while students are using the Text-to-Speech computer-based 
testing accommodation, the computer generated voice will continue to play. 


If attempts to reestablish Internet connectivity are unsuccessful, follow the applicable steps from 
the table below: 


Windows, Mac, iPad | al celist-ielele) 4 


1. 
2. 
3. 


Turn off the device* . Exit using the button at the lower left 
Restart the device . The student should login and continue 
The student should login and continue testing or submit the test 

testing or submit the test 


*for Mac: power down by pressing the power 
button for 5 seconds 


Please note that the student must return to the same device that they began testing on. These 
steps may reset the Internet connection or would allow for an administrator to manually repair an 
Internet connection. 
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Test content, student login tickets, Session 
Access Codes, and Proctor PINs must be kept 
secure. You are not to discuss the test or 
photocopy the student login tickets, as the 
security of the test could be breached. 
However, school personnel may make 
photocopies of this Teacher’s Directions if 
additional copies are needed. 
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